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BANG MO TA CONG VIEC NHAN VIEN THONG KE SAN PHAM

B0 phan Xi nghi€p san xudt

ChUc danh Nhan vién thOng ké sdn phdm
Ma cong viéc XN-NVTKSP

Cén b0 quan ly truc ti€p P. Gidm dOc sdn xudt/tO trudng

1. Nhiém vu, quyén han:

- Can/ dém, nhap kho s lugng SP sdn xudt hang ngay

- Cap nhét vao s sO lugng SP nhdp kho hang ngay

- Theo ddi , cdp nhat lugng ban thanh phdm va Iugng ban thanh phdm cla XN hodc cic don
vi khdc chuyén dén XN.

- Déng thé gan bao + COt thé + Can/ dém , 1ap phi€u nhap kho s6 1ugng SP san xudt hang
ngay theo tUng don hang

- Cap nhét s6 luong ban thanh phdm tUt XN chuyén di hodc ndi khic chuyén dén

- ThOng ké , bdo cdo sO lugng thanh phdm va lugng nguyen lieu hGi ph€ ,nhdp kho trong
thang.

2. Yéucau:

- TOot nghiép trung cap k€& toan.
- Trung thuc, nhanh nhen, cham chi.
- C6 slc khde tOt, san sang lam viéc theo ca.
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